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CITY OF HERMOSA BEACH 

AGREEMENT FOR JANITORIAL SERVICES 

This Agreement for Janitorial Services (“Agreement”) is made on this 24th day of 
May 2022, at Hermosa Beach, California, by and between the City of Hermosa 
Beach, a municipal corporation, 1315 Valley Drive, Hermosa Beach, California 
90254 (hereinafter referred to as the “CITY”) and Valley Maintenance Corp. 
(hereinafter referred to as the “CONTRACTOR”). 

RECITALS 
A. CITY proposes to contract for Janitorial Services as set forth below in this 

Agreement; 

B. CONTRACTOR is willing to perform such services and has the necessary 
qualifications by reason of experience, preparation, and organization to 
provide the services described in Exhibit A. 

NOW, THEREFORE, the CITY and the CONTRACTOR mutually agree as follows: 
 

1. SERVICES. CONTRACTOR shall perform those services set forth in “Exhibit 
A” (Request for Proposal Document - Janitorial Services) which is 
attached hereto and incorporated herein by reference. By executing 
this Agreement, CONTRACTOR represents that it has (a) thoroughly 
investigated and considered the scope of services to be performed; (b) 
carefully considered how the services should be performed; and (c) 
understands the facilities, difficulties, and restrictions attending 
performance of the services under this Agreement. 

 
2. TIME OF PERFORMANCE. The services of CONTRACTOR are to 

commence upon receipt of a notice to proceed from CITY and shall be 
completed within the time period designated by CITY. The term of this 
Agreement shall be for the time period beginning July 1, 2022 and 
ending on June 230, 2026, unless extended in writing in advance by the 
CITY. 

3. PAYMENT FOR SERVICES. CONTRACTOR shall be compensated in an 
amount not to exceed those amounts as listed on pages P-12B through 
P-16B of Exhibit A. Compensation shall under no circumstances be 
increased except by written amendment of this Agreement. 
CONTRACTOR shall be paid within thirty (30) days of presentation of an 
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invoice to CITY for services performed to CITY’s satisfaction. 
CONTRACTOR shall submit invoices monthly describing the services 
performed, the date services were performed, a description of 
reimbursable costs, and any other information requested by CITY. 

4. CONTRACT ADMINISTRATION. 

4.1. CITY’s Representative.  Unless otherwise designated in writing 
John Cordova, Public Works Superintendent shall serve as the 
CITY’s representative for the administration of the project. All 
activities performed by the CONTRACTOR shall be coordinated 
with this person. 

4.2. Manager-in-Charge. For the CONTRACTOR Bruce M. Hwang, Vice 
President shall be in charge of the project on all matters relating 
to this Agreement and any agreement or approval made by 
her/him shall be binding on the CONTRACTOR. The Manager-in-
Charge shall not be replaced without the written consent of the 
CITY. 

4.3. Responsibilities of the CITY. The CITY shall provide all relevant 
documentation in its possession to the CONTRACTOR upon 
request in order to minimize duplication of efforts. The CITY’s staff 
shall work with the CONTRACTOR as necessary to facilitate 
performance of the services. 

4.4. Personnel. The CONTRACTOR represents that it has or will secure 
at its own expense all personnel required to perform the services 
under this Agreement. All of the services required under this 
Agreement will be performed by the CONTRACTOR or under its 
supervision, and all personnel engaged in the work shall be 
qualified to perform such services. The CONTRACTOR reserves 
the right to determine the assignment of its own employees to the 
performance of the CONTRACTOR’s services under this 
Agreement, but the CITY reserves the right, for good cause, to 
require the CONTRACTOR to exclude any employee from 
performing services on the CITY’s premises. 

5. TERMINATION. 

5.1. Termination for Convenience. Either party may terminate this 
Agreement without cause and in its sole discretion at any time by 
giving the other party thirty (30) days' written notice of such 
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termination. In the event of such termination, the CONTRACTOR 
shall cease services as of the date of termination and shall be 
compensated for services performed to the CITY's satisfaction up 
to the date of termination. 

5.2. Termination for Cause. All terms, provisions, and specifications of 
this Agreement are material and binding, and failure to perform 
any material portion of the work described herein shall be 
considered a breach of this Agreement. Should the Agreement 
be breached in any manner, the CITY may, at its option, 
terminate the Agreement not less than five (5) days after written 
notification is received by the CONTRACTOR to remedy the 
violation within the stated time or within any other time period 
agreed to by the parties. In the event of such termination, the 
CONTRACTOR shall be responsible for any additional costs 
incurred by the CITY in securing the services from another 
contractor. 

6. INDEMNIFICATION. 

6.1. CONTRACTOR shall indemnify, defend with counsel approved by 
CITY, and hold harmless CITY, its officers, officials, employees and 
volunteers from and against all liability, loss, damage, expense, 
and cost (including without limitation reasonable attorneys fees, 
expert fees and all other costs and fees of litigation) of every 
nature arising out of or in connection with CONTRACTOR's 
performance of work hereunder or its failure to comply with any 
of its obligations contained in this AGREEMENT, regardless of 
CITY’S passive negligence, but excepting such loss or damage 
which is caused by the sole active negligence or willful 
misconduct of the CITY. Should CITY in its sole discretion find 
CONTRACTOR’S legal counsel unacceptable, then CONTRACTOR 
shall reimburse the CITY its costs of defense, including without 
limitation reasonable attorneys fees, expert fees and all other 
costs and fees of litigation. The CONTRACTOR shall promptly pay 
any final judgment rendered against the CITY (and its officers, 
officials, employees and volunteers) covered by this indemnity 
obligation. It is expressly understood and agreed that the 
foregoing provisions are intended to be as broad and inclusive as 
is permitted by the law of the State of California and will survive 
termination of this Agreement. 
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6.2. The requirements as to the types and limits of insurance coverage 
to be maintained by CONTRACTOR as required by Section 17, 
and any approval of said insurance by CITY, are not intended to 
and will not in any manner limit or qualify the liabilities and 
obligations otherwise assumed by CONTRACTOR pursuant to this 
Agreement, including, without limitation, to the provisions 
concerning indemnification. 

7. INSURANCE REQUIREMENTS. 
 

7.1. The CONTRACTOR, at the CONTRACTOR’s own cost and 
expense, shall procure and maintain, for the duration of the 
contract, the following insurance policies: 

7.1.1. Workers’ Compensation Coverage. The CONTRACTOR 
shall maintain Workers’ Compensation Insurance and 
Employer’s Liability Insurance for its employees in 
accordance with the laws of the State of California. In 
addition, the CONTRACTOR shall require any and every 
subcontractor to similarly maintain Workers’ 
Compensation Insurance and Employer’s Liability 
Insurance in accordance with the laws of the State of 
California for all of the subcontractor’s employees. Any 
notice of cancellation or non-renewal of all Workers’ 
Compensation policies must be received by the CITY at 
least thirty (30) days prior to such change. The insurer shall 
agree to waive all rights of subrogation against the CITY, 
its officers, agents, employees, and volunteers for losses 
arising from work performed by the CONTRACTOR for City. 

 

7.1.2.  General Liability Coverage. The CONTRACTOR shall 
maintain commercial general liability insurance in an 
amount of not less than two million dollars ($2,000,000) per 
occurrence for bodily injury, personal injury, and property 
damage. If a commercial general liability insurance form 
or other form with a general aggregate limit is used, either 
the general aggregate limit shall apply separately to the 
work to be performed under this Agreement or the 
general aggregate limit shall be at least twice the 
required occurrence limit. 
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7.1.3. Automobile Liability Coverage. The CONTRACTOR shall 
maintain automobile liability insurance covering bodily 
injury and property damage for all activities of the 
CONTRACTOR arising out of or in connection with the 
work to be performed under this Agreement, including 
coverage for owned, hired, and non-owned vehicles, in 
an amount of not less than three hundred thousand 
dollars ($300,000) combined single limit for each 
occurrence. 

7.2. Endorsements. Each general liability and automobile liability 
insurance policy shall be issued by insurers possessing a Best’s 
rating of no less than A:VII and shall be endorsed with the specific 
language of Section 8.2.1 below. 

7.2.1. “The CITY, its elected or appointed officers, officials, 
employees, agents, and volunteers are to be covered as 
additional insureds with respect to liability arising out of 
work performed by or on behalf of the CONTRACTOR, 
including materials, parts, or equipment furnished in 
connection with such work or operations.” 

7.2.2. This policy shall be considered primary insurance as 
respects the CITY, its elected or appointed officers, 
officials, employees, agents, and volunteers. Any 
insurance maintained by the CITY, including any self- 
insured retention the CITY may have, shall be considered 
excess insurance only and shall not contribute with this 
policy. 

7.2.3. This insurance shall act for each insured and additional 
insured as though a separate policy had been written for 
each, except with respect to the limits of liability of the 
insuring company. 

7.2.4. The insurer waives all rights of subrogation against the 
CITY, its elected or appointed officers, officials, 
employees, or agents. 

7.2.5. Any failure to comply with reporting provisions of the 
policies shall not affect coverage provided to the City, its 
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elected or appointed officers, officials, employees, 
agents, or volunteers. 

7.2.6. The insurance provided by this policy shall not be 
suspended, voided, canceled, or reduced in coverage or 
in limits except after thirty (30) days’ written notice has 
been received by the CITY. 

7.3. Deductibles and Self-Insured Retentions. Any deductibles or self- 
insured retentions must be declared to and approved by the 
CITY. At the CITY’s option, the CONTRACTOR shall demonstrate 
financial capability for payment of such deductibles or self- 
insured retentions. 

 
7.4. Certificates of Insurance. The CONTRACTOR shall provide 

certificates of insurance with original endorsements to the CITY as 
evidence of the insurance coverage required herein. 
Certificates of such insurance shall be filed with the CITY on or 
before commencement of performance of this Agreement. 
Current certification of insurance shall be kept on file with the 
CITY at all times during the term of this Agreement. 

7.5. Failure to Procure Insurance. Failure on the part of the 
CONTRACTOR to procure or maintain required insurance shall 
constitute a material breach of contract under which the CITY 
may terminate this Agreement pursuant to Section 6.2 above. 

7.6. Nonpayment of Deductible. The commercial general and 
automobile liability policies required by this Agreement shall allow 
City, as additional insured, to satisfy the self-insured retention 
(“SIR”) and/or deductible of the policy in lieu of the 
CONTRACTOR (as the named insured) should CONTRACTOR fail 
to pay the SIR or deductible requirements. The amount of the SIR 
or deductible shall be subject to the approval of the City 
Attorney and the Finance Director. CONTRACTOR understands 
and agrees that satisfaction of this requirement is an express 
condition precedent to the effectiveness of this Agreement. 
Failure by CONTRACTOR as primary insured to pay its SIR or 
deductible constitutes a material breach of this Agreement. 
Should City pay the SIR or deductible on CONTRACTOR’S behalf 
upon the CONTRACTOR’S failure or refusal to do so in order to 
secure defense and indemnification as an additional insured 
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under the policy, City may include such amounts as damages in 
any action against CONTRACTOR for breach of this Agreement in 
addition to any other damages incurred by City due to the 
breach. 

8. ASSIGNMENT AND SUBCONTRACTING. The parties recognize that a 
substantial inducement to the CITY for entering into this Agreement is 
the professional reputation, experience, and competence of the 
CONTRACTOR. Assignments of any or all rights, duties, or obligations of 
the CONTRACTOR under this Agreement will be permitted only with the 
express consent of the CITY. The CONTRACTOR shall not subcontract 
any portion of the work to be performed under this Agreement without 
the written authorization of the CITY. If the CITY consents to such 
subcontract, the CONTRACTOR shall be fully responsible to the CITY for 
all acts or omissions of the subcontractor. Nothing in this Agreement 
shall create any contractual relationship between the CITY and 
subcontractor nor shall it create any obligation on the part of the CITY 
to pay or to see to the payment of any monies due to any such 
subcontractor other than as otherwise is required by law. 

9. COMPLIANCE WITH LAWS, CODES, ORDINANCES, AND REGULATIONS. The 
CONTRACTOR shall use the standard of care in its profession to comply 
with all applicable federal, state, and local laws, codes, ordinances, 
and regulations. 

9.1. Taxes. The CONTRACTOR agrees to pay all required taxes on 
amounts paid to the CONTRACTOR under this Agreement, and to 
indemnify and hold the CITY harmless from any and all taxes, 
assessments, penalties, and interest asserted against the CITY by 
reason of the independent contractor relationship created by 
this Agreement. In the event that the CITY is audited by any 
Federal or State agency regarding the independent contractor 
status of the CONTRACTOR and the audit in any way fails to 
sustain the validity of a wholly independent contractor 
relationship between the CITY and the CONTRACTOR, then the 
CONTRACTOR agrees to reimburse the CITY for all costs, including 
accounting and attorneys’ fees, arising out of such audit and any 
appeals relating thereto. 

9.2. Workers’ Compensation Law. The CONTRACTOR shall fully 
comply with the workers’ compensation law regarding the 
CONTRACTOR  and  the  CONTRACTOR’s  employees.  The 
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CONTRACTOR further agrees to indemnify and hold the CITY 
harmless from any failure of the CONTRACTOR to comply with 
applicable workers’ compensation laws. The CITY shall have the 
right to offset against the amount of any compensation due to 
the CONTRACTOR under this Agreement any amount due to the 
CITY from the CONTRACTOR as a result of the CONTRACTOR’s 
failure to promptly pay to the CITY any reimbursement or 
indemnification arising under this Section. 

 
9.3. Licenses. The CONTRACTOR represents and warrants to the CITY 

that it has all licenses, permits, qualifications, insurance, and 
approvals of whatsoever nature which are legally required of the 
CONTRACTOR to practice its profession. The CONTRACTOR 
represents and warrants to the CITY that the CONTRACTOR shall, 
at its sole cost and expense, keep in effect or obtain at all times 
during the term of this Agreement any licenses, permits, 
insurance, and approvals which are legally required of the 
CONTRACTOR to practice its profession. The CONTRACTOR shall 
maintain a City of Hermosa Beach business license, if required 
under CITY ordinance. 

10. CONFLICT OF INTEREST. The CONTRACTOR confirms that it has no 
financial, contractual, or other interest or obligation that conflicts with 
or is harmful to performance of its obligations under this Agreement. 
The CONTRACTOR shall not during the term of this Agreement 
knowingly obtain such an interest or incur such an obligation, nor shall it 
employ or subcontract with any person for performance of this 
Agreement who has such incompatible interest or obligation. 

11. NON-DISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY. The 
CONTRACTOR represents and agrees that it does not and will not 
discriminate against any employee or applicant for employment 
because of race, religion, color, medical condition, sex, sexual 
orientation and/or gender identity, national origin, political affiliation or 
opinion, or pregnancy or pregnancy-related condition. 

 
 

12. RECORDS AND AUDITS. The CONTRACTOR shall maintain accounts and 
records, including personnel, property, and financial records, adequate 
to identify and account for all costs pertaining to this Agreement and 
such other records as may be deemed necessary by the CITY or any 
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authorized representative and will be retained for three years after the 
expiration of this Agreement. All such records shall be made available 
for inspection or audit by the CITY at any time during regular business 
hours. 

13. OWNERSHIP OF DOCUMENTS. It is understood and agreed that the CITY 
shall own all documents and other work product of the CONTRACTOR, 
except the CONTRACTOR’s notes and workpapers, which pertain to the 
work performed under this Agreement. The CITY shall have the sole 
right to use such materials in its discretion and without further 
compensation to the CONTRACTOR, but any re-use of such documents 
by the CITY on any other project without prior written consent of the 
CONTRACTOR shall be at the sole risk of the CITY. The CONTRACTOR 
shall at its sole expense provide all such documents to the CITY upon 
request. 

14. INDEPENDENT CONTRACTOR. The CONTRACTOR is and shall at all times 
remain as to the CITY a wholly independent CONTRACTOR. Neither the 
CITY nor any of its agents shall have control over the conduct of the 
CONTRACTOR or any of the CONTRACTOR’s employees or agents, 
except as herein set forth. The CONTRACTOR shall not at any time or in 
any manner represent that it or any of its agents or employees are in 
any manner agents or employees of the CITY. The CONTRACTOR shall 
have no power to incur any debt, obligation, or liability on behalf of the 
CITY or otherwise act on behalf of the CITY as an agent. 

15. NOTICE. All Notices permitted or required under this Agreement shall 
be in writing and shall be deemed made when delivered to the 
applicable party’s representative as provided in this Agreement. 
Additionally, such notices may be given to the respective parties at the 
following addresses, or at such other addresses as the parties may 
provide in writing for this purpose. 

 
Such notices shall be deemed made when personally delivered or 
when mailed forty-eight (48) hours after deposit in the U.S. mail, first- 
class postage prepaid, and addressed to the party at its applicable 
address. 
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CITY OF HERMOSA BEACH 
1315 Valley Drive 

Hermosa Beach, CA 90254 
 
Attention: Joe SanClemente, Director 

Public Works Department 

 
CONTRACTOR: 

 
Valley Maintenance Corp. 

11759 Telegraph Road 
Santa Fe Springs, CA 90670 

 
Attention: Bruce Hwang, Vice 

President 
 
 
 

16. GOVERNING LAW. This Agreement shall be governed by the laws of the 
State of California. 

17. ENTIRE AGREEMENT; MODIFICATION. This Agreement supersedes any 
and all other agreements, either oral or written, between the parties, 
and contains all of the covenants and agreements between the 
parties. Each party to this Agreement acknowledges that no 
representations, inducements, promises, or agreements, oral or 
otherwise, have been made by any party, or anyone acting on behalf 
of any party, which are not embodied herein. Any agreement, 
statement, or promise not contained in the Agreement, and any 
modification to the Agreement, will be effective only if signed by both 
parties. 

18. ATTORNEYS’ FEES. In any action brought to declare the rights granted 
herein or to enforce any of the terms of this Agreement, the prevailing 
party shall be entitled to an award of reasonable attorneys’ fees in an 
amount determined by the court. 

19. WAIVER. Waiver of a breach or default under this Agreement shall not 
constitute a continuing waiver of a subsequent breach of the same or 
any other provision under this agreement. Payment of any invoice by 
the CITY shall not constitute a waiver of the CITY’s right to obtain 
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correction or replacement of any defective or noncompliant work 
product. 

20. EXECUTION. This Agreement may be executed in several counterparts, 
each of which shall constitute one and the same instrument and shall 
become binding upon the parties when at least one copy hereof shall 
have been signed by both parties hereto. In approving this 
Agreement, it shall not be necessary to produce or account for more 
than one such counterpart. 

 
21. AUTHORITY TO ENTER AGREEMENT. The CONTRACTOR has all requisite 

power and authority to conduct its business and to execute, deliver, 
and perform this Agreement. Each party warrants that the individuals 
who have signed this Agreement have the legal power, right, and 
authority to make this Agreement and to bind each respective party. 
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IN WITNESS WHEREOF, the parties have executed this Agreement the 24th 
day of May 2022. 

CITY OF HERMOSA BEACH: CONTRACTOR: 

Michael Detoy, City Mayor Valley Maintenance Corp. 

ATTEST: Bruce Hwang, Vice President 

Myra Maravilla, City Clerk Contractor’s State License # 

APPROVED AS TO FORM: 

Michael Jenkins, City Attorney 
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NONCOLLUSION AFFIDAVIT TO BE EXECUTED 
BY EACH AWARDEE OF A PRINCIPAL CONTRACT 

 
STATE OF CALIFORNIA ) 

)ss 
COUNTY OF ) 

 
 
being first duly sworn, deposes and says that he is 

 
 

(sole owner, a partner, president, etc.) 
 
of  , the party making the 
foregoing bid, that such bid is not made in the interest of or behalf of any undisclosed person, 
partnership, company, association, organization or corporation, that such bid is genuine and 
not collusive or sham, that said bidder has not directly or indirectly induced or solicited any 
other bidder to put a false or sham bid, and has not directly or indirectly colluded, conspired, 
connived, or agreed with any bidder or anyone else to put a sham bid, or that anyone shall 
refrain from bidding, that said bidder has not in any manner, directly or indirectly, sought by 
agreements, communication, or conference with anyone to fix the bid price of said bidder or 
of any other bidder, or to fix the overhead, profit or cost element of such bid price, or of that 
of any other bidder, or to secure any advantage against the public body awarding the 
Contractor or anyone interested in the proposed contract; that all statements contained in 
such bid are true and, further, that said bidder has not, directly or indirectly, submitted his bid 
price, or any breakdown thereof, of the contents thereof, or divulged information or data 
relative thereto, or paid and will not pay any fee in connection therewith to any corporation, 
partnership, company, association, organization, bid depository, or to any member or agency 
thereof, or to any other individual, except to such person or persons who have a partnership of 
other financial interest with said bidder in his general business. 

 
 

Signed   
 
 
 

Title 
 
Subscribed and sworn to before me this   day of  , 2022. 

 
 
 
Notary Public 
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COMPENSATION INSURANCE CERTIFICATE 

 
Pursuant to Section 1861 of the State Labor Code, each Contractor to whom a public 
works contract has been awarded shall sign the following certificate and shall submit 
same to the City of Hermosa Beach prior to performing any work on this contract: 

 
I am aware of the provisions of Section 3700 of the Labor Code which require 
every employer to be insured against liability for worker's compensation or to 
undertake self-insurance in accordance with the provisions of that code, and I 
will comply with such provisions before commencing the performance of the 
work of this contract. 

 
 

CONTRACTOR:  . 
 
 
 
 

  (TITLE)  
 
 
 
 
 
 
 

Date 
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 -1- Janitorial Services 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

REQUEST FOR PROPOSALS  
AND 

CONTRACT DOCUMENTS  

FOR  

JANITORIAL SERVICES  

RFP No. 22-006 
Contract No. PW-MSA 22-004 

 

CITY OF HERMOSA BEACH 
1315 VALLEY DRIVE 

HERMOSA BEACH, CA 90254 
 
 

Key Information 

Submit Written Questions By: 5:00PM on THURSDAY, APRIL 28, 2022 

Proposals Due: 2:00PM on WEDNESDAY, MAY 11, 2022 
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City of Hermosa Beach  

REQUEST FOR PROPOSALS 
 

Notice is hereby given that the City of Hermosa Beach will receive sealed proposals at 
the Office of the City Clerk, City Hall, 1315 Valley Drive, Hermosa Beach, CA 90254, until 
2 P.M. on WEDNESDAY, MAY 11, 2022, for JANITORIAL SERVICES. 
 
Contractor shall perform all work necessary to complete the agreement in a manner 
satisfactory to the Public Works Director or his/her designee. The work to be done under these 
specifications shall include the furnishing of all labor, material, equipment, tools, disposal site 
or disposal transfer station expense and any other incidental expense necessary to perform 
Janitorial Services for the City of Hermosa Beach. The areas to be maintained shall include 
City Hall, Police Department, Police Motor Office, Police Substation, Community Services 
Building, Clark Building, Community Center, City Yard, South Park School, Park Restrooms, 
and Lawn Bowling Green Field, and the Trailers on Bard Street. 
 
 
The duration of the contract is four (4) years from July 1, 2022 to June 30, 2026.  The 
successful proposer should be prepared with both equipment and man-power to 
commence July 1, 2022. 
 
All proposals must be submitted in writing, on standard forms found in the Contractual 
Services’ Contract Documents and Specifications book. All proposals must be sealed 
and must be plainly marked in the lower left-hand corner “JANITORIAL SERVICES.” 
 
The Contractor must be registered with the Department of Industrial Relations at the time 
of proposal. Contractor’s registration available at: 
https://efiling.dir.ca.gov/PWCR/ActionServlet?action=displayPWCRegistrationForm 
 
Each Proposer shall possess a valid State of California Contractors License issued by the 
California State License Board. The successful Contractor must also possess a current City 
business license. 
 
The City reserves the right to reject any or all proposal and to waive any informality or 
irregularity in any proposal received and to be the sole judge of the merits of the 
respective proposals received.  The award, if made, will be made to the most qualified 
proposer. Plans and Specifications will be available for review at City Hall. 
 
The Request for Proposals documents must be downloaded from the City’s website, 
under the City Departments Tab, select City Clerk from the pull down menu – Bids and 
Proposals at https://pbsystem.planetbids.com/portal/51313/portal-home. To be 
considered as a responsive proposer you must email the Public Works Superintendent 
listed on the Request for Proposals to confirm you downloaded the Plans, Specifications, 
and Construction Documents from the City website. This action will add your company 
name to the Plan holder list. All questions regarding this proposal must be submitted in 
writing no later than 5:00 p.m., THURSDAY, APRIL 28, 2022, to Gloria Ledezma, 

https://efiling.dir.ca.gov/PWCR/ActionServlet?action=displayPWCRegistrationForm
https://pbsystem.planetbids.com/portal/51313/portal-home
https://pbsystem.planetbids.com/portal/51313/portal-home
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Administrative Assistant, at gledezma@hermosabeach.gov. 
 
Susan Morrow 
Interim City Clerk 
 

 

 

 

 

END NOTICE INVITING PROPOSALS 

mailto:gledezma@hermosabeach.gov
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INSTRUCTIONS TO PROPOSERS  

JANITORIAL MAINTENANCE SERVICES 
 RFP No. 20-006 

Contract No. PW-MSA 22-004 

I. GENERAL  

The (“City”) is requesting proposals from qualified firms1 (“Proposers”) for maintenance 
services as further described herein (“Services”).  All Proposers shall be properly licensed 
for the performance of the Services in accordance with California law.  
 
II. SCOPE OF SERVICES/MAINTENANCE SERVICES AGREEMENT 

The Proposer selected to provide the Services shall be retained under the City’s 
Maintenance Services Agreement (“Agreement”), included as part of these Contract 
Documents.  The City will not consider alterations to the Agreement. 
 
This Agreement will be for a period of four years from July 1, 2022, to June 30, 2026, with 
option to extend for one-year at City’s discretion based on Contractor’s performance. 
The successful proposer should be prepared with both equipment and man-power to 
commence on July 1, 2022. 
 
The Scope of work is to : perform Janitorial Services for the City of Hermosa Beach. The 
areas to be maintained shall include City Hall, Police Department, Police Motor Office, 
Police Substation, Community Services Building, Clark Building, Community Center, City 
Yard, South Park School, Park Restrooms, Lawn Bowling Green Field, and the Trailers on 
Bard Street per the maintenance agreement. 
 
III. REQUESTS FOR CLARIFICATION 

All questions, requests for interpretations or clarifications, either administrative or 
technical must be requested in writing and directed to the City Contact, identified 
above.  All written questions, if answered, will be answered in writing, conveyed to all 
interested firms, and posted on the City’s website. Oral statements by any persons should 
be considered unverified information unless confirmed in writing. To ensure a response, 
questions must be received in writing by 5:00 p.m. local time on the date identified in the 
Key Information. 

 
IV. CONTENT AND FORMAT OF PROPOSAL 

Qualifying proposals must address all of the following points, in the following order: 
 

 
1Use of the term “firm” shall mean individual proprietorship, partnership, Limited Liability Company, 
corporation, or joint venture. 
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1. Cover Letter. This letter must be signed, by a member of the Proposer 
with the authority to commit to a contract on behalf of the Proposer, if applicable, 
offering the proposal.  

2. Services Approach and Scope of Services. Describe how the 
maintenance services will be planned and controlled. Describe the work plan to be 
utilized to complete the tasks listed in the Scope of Services. Note any changes or 
additions to the work descriptions that may have been overlooked or which help clarify 
the work tasks. 

3. Responsible Personnel. List the principal-in-charge and others who 
will be directly involved with the provision of Services.  Provide a concise statement of 
qualifications, relevant experience and licensure of each person who will contribute to 
the performance of the Services.  List the estimated amount of time each person will 
contribute in the performance of Services.  Include an organizational chart of key 
personnel involved.   

4. Related Experience.  On the forms located in the Proposal 
Submission Forms list at least three (3) jobs under which the proposer has performed 
maintenance services for a public entity during the past five (5) years.  List shall identify 
the following information for each project: 

• Description of services. 
• Contract amount and length of contract term. 
• Public entity’s name, telephone number and contact person. 
 
5. Contractor’s Industrial Safety Record. The information must include 

all work undertaken in the State of California by the proposer, partnership, joint venture, 
or corporation that any principal of the proposer participated in as a principal or owner 
for the last five calendar years and the current calendar year prior to the date of proposal 
submittal.  Separate information shall be submitted for each particular partnership, joint 
venture, and corporate or individual proposer.  The proposer may attach any additional 
information or explanation of data, which he/she would like taken into consideration in 
evaluating the safety record.  An explanation must be attached of the circumstances 
surrounding any and all fatalities.   

6. Firm Description and Financial Information.  If applicable, provide 
relevant information regarding the firm and its organizational stability and strength.  This 
includes a statement of organizational ownership (e.g., sole proprietorship, partnership, 
corporation, joint venture, etc.), information regarding the make-up of the organizational 
structure (e.g., owner, partners, board of directors, joint venture partners, etc.). 

The proposal package must also include the following on the forms located in the 
Proposal Submission Forms:  

7. Cost Proposal  

8. Proposal Affirmation.   
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FAILURE TO PROPOSE ON ALL ITEMS OR SUBMITTING AN INCOMPLETE PROPOSAL 
PACKAGE MAY RESULT IN THE PROPOSAL BEING REJECTED AS NON-RESPONSIVE.  
 
 
 
 
V. EVALUATION CRITERIA  

Responses will be evaluated based on the background, financial capacity, 
qualifications, services offered and the cost proposal submitted by the respondent. 

The contract, if awarded, shall be to the most qualified Proposer, which submits the 
proposal that, in the sole judgment of City, is in the best interest of the City. 

Upon selection of a Proposer, the City will endeavor to negotiate a mutually agreeable 
agreement with the selected Proposer.  In the event that the City is unable to reach 
agreement, the City will proceed, at its sole discretion, to negotiate with the next 
Proposer selected by the City.  The City reserves the right to contract for Services in the 
manner that most benefits the City including awarding more than one contract if desired.    

After negotiating a proposed Agreement that is fair and reasonable, City staff will make 
the final recommendation to the City Council concerning the proposed Agreement.  The 
City Council has the final authority to approve or reject the Agreement. 

VI. SITE EXAMINATION  

Proposers may examine the site and become acquainted with all conditions affecting 
the work. In submitting a Proposal, Proposers warrant that they have made such site 
examination as they deem necessary to determine the condition of the site, its 
accessibility to materials, workmen and equipment, and to determine the proposer’s 
ability to protect existing surface and subsurface improvements.  Proposers shall also 
familiarize themselves with all federal, state and local laws, ordinances, rules, regulations, 
and codes affecting the performance of the work; make such investigations, as it may 
deem necessary for performance of the Services at its proposal price within the terms of 
the Agreement; and correlate its observations, investigations, and determinations with 
the requirements of the Agreement.  No claim for allowances–time or money–will be 
allowed as to such matters.   

VII. SUBMITTAL INSTRUCTIONS 

The proposal must be received no later than 2 P.M. local time, on or before Wednesday, 
May 11, 2022, at the office of the: 

Office of the City Clerk, City Hall 
1315 Valley Drive 

Hermosa Beach, CA 90254 
 
The envelope or subject line should clearly indicate, "Proposal for Janitorial 
Maintenance Services” and Proposer's name and address shall appear in the upper left 
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hand corner of the envelope. If more than one envelope is required, each envelope 
shall be legibly numbered below the name of the Proposer, e.g., Envelope 1 of 3, as 
required. 
 
The City will not be responsible for proposals that are delinquent, lost, incorrectly 
marked, sent to an address other than that given herein, or sent by mail or courier 
service and not signed for by the City. 
 
VIII. ADDENDA  

The City reserves the right to revise the Contract Documents prior to the time set to 
receive proposals.  Revisions, if any, shall be made by written Addendum.  Any 
Addendum issued by the City shall be included in the proposal and made part of the 
Contract Documents.  Each Proposer shall leave with the City its name, address, phone 
and fax numbers, and e-mail address for the purpose of receiving notification of 
Addendum.  Addendum will be published on the City’s website.  Proposers are 
responsible for ensuring that they have received any and all Addendum.  Each 
Proposer should contact the City to verify that it has received all Addendum issued, if 
any, prior to the proposal opening.  Failure to acknowledge receipt of all Addendum 
may result in proposal rejection. 
 
IX. GENERAL CONDITIONS  

A. Amendments to Proposals 

Unless specifically requested by the City, no amendment, addendum or modification will 
be accepted after a proposal has been submitted to City.  If a change to a proposal 
that has been submitted is desired, the submitted proposal must be withdrawn, and the 
replacement proposal must be submitted prior to the deadline stated herein for receiving 
proposals. 

B. Non-Responsive Proposals   

A proposal may be considered non-responsive if conditional, incomplete, or if it contains 
alterations of form, additions not called for, or other irregularities that may constitute a 
material change to the proposal. 

C. Costs for Preparing   

The City will not compensate any Proposer for the cost of preparing any proposal, and 
all materials submitted with a proposal shall become the property of the City. The City 
will retain all proposals submitted and may use any idea in a proposal regardless of 
whether that proposal is selected. 

D. Cancellation    

City reserves the right to cancel this request for proposals at any time prior to contract 
award without obligation in any manner for proposal preparation, interview, fee 
negotiation or other associated marketing costs. 
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E. Price Validity  

Prices provided by Proposers are valid for 90 days from the proposal due date. The City 
intends to award the contract within this time but may request an extension from the 
Proposers to hold pricing, until negotiations are complete and the contract is awarded. 

F. No Commitment to Award   

Issuance of request for proposals and receipt of proposals does not commit the City to 
award a contract.  City expressly reserves the right to postpone the proposal for its own 
convenience, to accept or reject any or all proposals received, to negotiate with more 
than one Proposer concurrently, or to cancel all or part of this request for proposals. 

G. Right to Negotiate and/or Reject Proposals   

City reserves the right to negotiate any price or provision, task order or service, accept 
any part or all of any proposals, waive any irregularities, and to reject any and all, or parts 
of any and all proposals, whenever, in the sole opinion of City, such action shall serve its 
best interests and those of the tax-paying public.   

H. Non-Discrimination   

The City does not discriminate on the basis of race, color, national origin, religion, age, 
ancestry, medical condition, disability or gender in consideration for an award of 
contract. 

 
X. INSURANCE, LIABILITY, SAFETY, AND EMERGENCY REQUIREMENTS  

 
Liability Insurance 
  
The Contractor needs to name in their Liability Insurance the “Los Angeles County 
Regional Park and Open Space District” as additional insured. 
  
The Contractor shall, at its expense, maintain in effect all times during the performance 
of work under the Contract not less than the following coverage and limits of insurance, 
which shall be maintained with insurers licensed to sell insurance in the State of 
California and having a “A“or higher rating in the latest edition of Best’s Insurance 
Guide, and shall be subject to approval by the City’s Risk Manager: 
  
Workers’ Compensation and Employer’s Liability 
  
•   Workers’ Compensation – coverage as required by law 
•   Employer’s Liability – limits of at least $100,000 per occurrence 
  
Comprehensive General Liability 
  
•     Combined Single Limit - $2,000,000 



 

 -9- JANITORIAL SERVICES 
INSTRUCTIONS TO PROPOSERS 

 

  
Automobile Liability 
  
•   Combined Single Limit - $1,000,000 
  
The automobile and general comprehensive liability policies may be combined in a 
single policy with a combined single limit of $1,000,000. 
  
All of the Contractor’s policies shall contain an endorsement providing written notice shall 
be given to the City at least 30 calendar days prior to termination, cancellation or 
reduction of coverage in the policy 
  
The Bodily Injury and Property Damage Liability policies shall contain the following: 
  
1. An endorsement extending coverage to the City as an insured, in the same 

manner as the named insured as respects liabilities arising out of the performance 
of any work under the Contract.  Such insurance shall be primary insurance as 
respects the interest of the City, and any other insurance maintained by the City 
shall be excess and not contributing insurance with the insurance required 
hereunder. 

  
2. “Severability of Interest” clause. 
  
3. Elimination of any exclusion regarding loss or damage to property caused by 

explosion or resulting from collapse of buildings or structures or damage to 
property underground, commonly referred to by insurers as the “XCU” hazards. 

  
4. Provision or endorsement stating that such insurance, subject to all of its other 

terms and conditions, applies to the liability assumed by the Contractor under the 
Contract. 

  
Promptly on execution of the Contract, and prior to commencement of any work, the 
Contractor shall deliver to the City copies of all required policies and endorsements 
thereto on the forms supplied by the City. 
  
The Contractor shall require and verify similar insurance on the part of its 
Subcontractors. 
  
The foregoing requirements as to the types, limits, and City approval of insurance 
coverage to be maintained by the Contractor are not intended to and shall not in any 
manner limit or qualify the liabilities and obligation assumed by the Contractor under the 
Contract. 
  
Any policy or policies of insurance that the Contractor or his Subcontractors elects to 
carry as insurance against loss or damage to their construction equipment and tools or 
other personal property used in fulfillment of this contract shall include a provision waiving 
the insurer’s right of subrogation against the City. 
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The cost of all insurance shall be included in the contractor’s proposal. 
  
Instructions for completing the required endorsements and forms therefore are attached 
to these Special Provisions as Exhibits A-F. 
  
Safety 
  
The following is in addition to the provisions of Section 5-7: 
  
Emergency Provisions 
  
  
Unusual conditions may arise on the work which will require that immediate and unusual 
provision be made to protect the public from danger or loss or damage to life and 
property, due directly or indirectly to the prosecution of the work, and it is part of the 
service required of the Contractor to make such provisions and to furnish such protection. 
  
Whenever, in the opinion of the City, an emergency exists of which the City is aware and 
against which the Contractor has not taken sufficient precaution for the safety of the 
public or the protection of utilities or of adjacent structures or property which may be 
injured by the progress of construction; and whenever, in the opinion of the City, 
immediate action shall be considered necessary in order to protect public or private 
personnel or property interests, or prevent likely loss of human life or damage on account 
of the operations under the Contract, then in that event the City may provide suitable 
protection to said interests by causing such work to be done and material to be furnished, 
as in the opinion of the City may seem reasonable and necessary, all at the expense of 
the Contractor. 
 
 
END INSTRUCTIONS TO PROPOSERS
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CITY OF HERMOSA BEACH 
PROPOSAL SUBMISSION FORMS   

JANITORIAL SERVICES 
RFP No. 22-006 

Contract No. PW-MSA 22-004 

COST PROPOSAL  

TO: CITY OF HERMOSA BEACH (“CITY”) 
 
DATE:  ________________________________________________________________  
 
PROPOSER:  ______________________________________________  (“CONTRACTOR”) 
 
The undersigned declares that they have carefully examined the Contract Documents 
and Addendums No.(s)_______________ and that they are thoroughly familiar with the 
contents thereof and is authorized to represent the respective firm and propose services 
to City of Hermosa Beach.   
 
It is understood that the price shown hereon includes all maintenance services described 
in the Contract Documents and shall be inclusive of all costs for the Proposer to 
accomplish the work.   
 
The costs of any work shown or required in the Contract Documents, but not specifically 
identified as a Contract Pay Item are included in the Contract Pay Items, and no 
additional compensation shall be due Contractor by virtue of Contractor's compliance 
with the Contract Documents.  
 
In accordance with the Contract Documents prepared by the Engineer and the 
requirements of the Engineer under said documents, for the prices shown herein.  
 
For each item, the averaged one-month maintenance cost shall be indicated and the 
total of these costs shall be extended for the term of the Agreement.  Proposer must 
provide costs for all items below.   
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1st Fiscal Year 

July 1, 2022 – June 30, 2023 

JANITORIAL SERVICES 
Item 
No. Description Monthly Cost Annual Cost 

1 City Hall  
1315 Valley Drive 

$ $ 

2 City Yard 
555 6th Street 

$ $ 

3 Clark Building 
861 Valley Drive  

$ $ 

4 Community Center,  
710 Pier Avenue 

$ $ 

5 Community Services Building  
1035 Valley Drive 

$ $ 

6 Lawn Bowling Green 
861 Valley Drive 

$ $ 

7 Park Restrooms – 5 Locations 
• Clark Field 

861 Valley Drive 
• Fort Lots-of-Fun 

1102 6th Street 
• Sea View Park 

1870 Prospect Avenue 
• South Park 

425 Valley Drive 
• Valley Park 

2521 Valley Drive 

$ $ 

8 Police Department, Jail, and Motor 
Office 
540 Pier Avenue 

  

9 Police Substation 
1311 13th Street 

$ $ 

10 South Park School 
1645 Valley Drive 

$ $ 

11 Bard Street Trailers 
1315 Valley Drive 

$  

Total $ $ 

 

TOTAL AMOUNT BASE PROPOSAL IN FIGURES $ ________________________________________  

TOTAL AMOUNT BASE PROPOSAL IN WORDS__________________________________________ 

In the event of a conflict between the numbers give in figures and in words, the words 
shall control.  
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2nd Fiscal Year 

July 1, 2023 – June 30, 2024 

JANITORIAL SERVICES 
Item 
No. Description Monthly Cost Annual Cost 

1 City Hall  
1315 Valley Drive 

$ $ 

2 City Yard 
555 6th Street 

$ $ 

3 Clark Building 
861 Valley Drive  

$ $ 

4 Community Center,  
710 Pier Avenue 

$ $ 

5 Community Services Building  
1035 Valley Drive 

$ $ 

6 Lawn Bowling Green 
861 Valley Drive 

$ $ 

7 Park Restrooms – 5 Locations 
• Clark Field 

861 Valley Drive 
• Fort Lots-of-Fun 

1102 6th Street 
• Sea View Park 

1870 Prospect Avenue 
• South Park 

425 Valley Drive 
• Valley Park 

2521 Valley Drive 

$ $ 

8 Police Department, Jail, and Motor 
Office 
540 Pier Avenue 

  

9 Police Substation 
1311 13th Street 

$ $ 

10 South Park School 
1645 Valley Drive 

$ $ 

11 Bard Street Trailers 
1315 Valley Drive 

$ $ 

Total $ $ 

 

TOTAL AMOUNT BASE PROPOSAL IN FIGURES $ ________________________________________  

TOTAL AMOUNT BASE PROPOSAL IN WORDS $ ________________________________________  

In the event of a conflict between the numbers give in figures and in words, the words 
shall control. 
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PROPOSAL SUBMISSION FORMS  

 

3rd Fiscal Year 

July 1, 2024 – June 30, 2025 

JANITORIAL SERVICES 
Item 
No. Description Monthly Cost Annual Cost 

1 City Hall  
1315 Valley Drive 

$ $ 

2 City Yard 
555 6th Street 

$ $ 

3 Clark Building 
861 Valley Drive  

$ $ 

4 Community Center,  
710 Pier Avenue 

$ $ 

5 Community Services Building  
1035 Valley Drive 

$ $ 

6 Lawn Bowling Green 
861 Valley Drive 

$ $ 

7 Park Restrooms – 5 Locations 
• Clark Field 

861 Valley Drive 
• Fort Lots-of-Fun 

1102 6th Street 
• Sea View Park 

1870 Prospect Avenue 
• South Park 

425 Valley Drive 
• Valley Park 

2521 Valley Drive 

$ $ 

8 Police Department, Jail, and Motor 
Office 
540 Pier Avenue 

  

9 Police Substation 
1311 13th Street 

$ $ 

10 South Park School 
1645 Valley Drive 

$ $ 

11 Bard Street Trailers 
1315 Valley Drive 

$ $ 

Total $ $ 

 

TOTAL AMOUNT BASE PROPOSAL IN FIGURES $ ________________________________________  

TOTAL AMOUNT BASE PROPOSAL IN WORDS ______________________________________  

In the event of a conflict between the numbers give in figures and in words, the words 
shall control. 
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4th Fiscal Year 

July 1, 2025 – June 30, 2026 

JANITORIAL SERVICES 
Item 
No. Description Monthly Cost Annual Cost 

1 City Hall  
1315 Valley Drive 

$ $ 

2 City Yard 
555 6th Street 

$ $ 

3 Clark Building 
861 Valley Drive  

$ $ 

4 Community Center,  
710 Pier Avenue 

$ $ 

5 Community Services Building  
1035 Valley Drive 

$ $ 

6 Lawn Bowling Green 
861 Valley Drive 

$ $ 

7 Park Restrooms – 5 Locations 
• Clark Field 

861 Valley Drive 
• Fort Lots-of-Fun 

1102 6th Street 
• Sea View Park 

1870 Prospect Avenue 
• South Park 

425 Valley Drive 
• Valley Park 

2521 Valley Drive 

$ $ 

8 Police Department, Jail, and Motor 
Office 
540 Pier Avenue 

  

9 Police Substation 
1311 13th Street 

$ $ 

10 South Park School 
1645 Valley Drive 

$ $ 

11 Bard Street Trailers 
1315 Valley Drive 

$ $ 

Total $ $ 

 

TOTAL AMOUNT BASE PROPOSAL IN FIGURES $ ________________________________________  

TOTAL AMOUNT BASE PROPOSAL IN WORDS ______________________________________  

In the event of a conflict between the numbers give in figures and in words, the words 
shall control. 
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PROPOSAL SUBMISSION FORMS  

 

 
IN WITNESS WHEREOF CONTRACTOR executed this proposal as of date set forth: 
 

Signature of Proposer:  _______________________________  
 
Signer’s Name: ______________________________________  
 

    Company Name:______________________________ 

    Date:_______________________________________ 
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PROPOSAL SUBMISSION FORMS  

 

JANITORIAL SERVICES 
RFP No. 22-006 

Contract No. PW-MSA 22-004 

PROPOSAL AFFIRMATION 

With regard to the information provided hereinabove, I affirm that: 
 
• All information provided is true and correct to the best of my knowledge, and; 
 
• I understand that a materially false statement willfully or fraudulently made in 

connection with this Proposal may result in the termination of any contract between 
the City of Hermosa Beach and _________________________________________, and as a 
further result, the aforesaid firm may be barred from participation in future City 
contracts as well as be subject to possible criminal prosecution, and; 

 
• I have legal authority to bind ___________________________________________ to the 

terms of this affirmation. 
 
 
FOR PROPOSAL TO BE VALID, THIS SHEET MUST BE SIGNED 

 
 
   _____________________________________________________ 
   Signature       Date 
    
   _____________________________________________________ 
   Printed Name 
 
   _____________________________________________________ 
   Title 

_____________________________________________________ 
 Company Name 
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PROPOSAL SUBMISSION FORMS  

 

 
JANITORIAL SERVICES 

RFP No. 22-006 
Contract No. PW-MSA 22-004 

REFERENCES OF WORK 

 
Date:  ________________ 
 
The following are the names, addresses and phone numbers/ email addresses for three 
public agencies for which Bidder has performed similar work within the past five years. 
 
1. 
 
Name and address of Public Agency – Project Name 
 
 
Name and Telephone No. of Project Manager  
   
 
Contract Amount Type of Work Date Completed 
--------------------------------------------------------------------------------------------------------------------- 
2. 
 
Name and address of Public Agency – Project Name 
 
 
Name and Telephone No. of Project Manager  
   
 
Contract Amount Type of Work Date Completed 
--------------------------------------------------------------------------------------------------------------------- 
3. 
 
Name and address of Public Agency – Project Name 
 
 
Name and Telephone No. of Project Manager  
   
 
Contract Amount Type of Work Date Completed 
 
 
For additional References, please add separate sheets 
 

 
END OF PROPOSAL SUBMISSION FORMS 



 
 

 
 

CITY OF HERMOSA BEACH 

SAMPLE AGREEMENT FOR JANITORIAL SERVICES 
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This Agreement for Janitorial Services (“Agreement”) is made on this ___ day of 
____________2022, at Hermosa Beach, California, by and between the City of 
Hermosa Beach, a municipal corporation, 1315 Valley Drive, Hermosa Beach, 
California 90254 (hereinafter referred to as the “CITY”) and _________________ 
(hereinafter referred to as the “CONTRACTOR”). 

RECITALS 
A. CITY proposes to contract for Janitorial Services as set forth below in this 

Agreement; 

B. CONTRACTOR is willing to perform such services and has the necessary 
qualifications by reason of experience, preparation, and organization to 
provide the services described in Exhibit A.

NOW, THEREFORE, the CITY and the CONTRACTOR mutually agree as follows: 

1. SERVICES.  CONTRACTOR shall perform those services set forth in “Exhibit 
A” (Request for Proposal Document - Janitorial Services) which is 
attached hereto and incorporated herein by reference. By executing 
this Agreement, CONTRACTOR represents that it has (a) thoroughly 
investigated and considered the scope of services to be performed; (b) 
carefully considered how the services should be performed; and (c) 
understands the facilities, difficulties, and restrictions attending 
performance of the services under this Agreement. 

2. TIME OF PERFORMANCE.  The services of CONTRACTOR are to 
commence upon receipt of a notice to proceed from CITY and shall be  
completed within the time period designated by CITY.  The term of this 
Agreement shall be for the time period beginning ___________, 2022 and 
ending on ______________unless extended in writing in advance by the 
CITY. 

3. PAYMENT FOR SERVICES.  CONTRACTOR shall be compensated in an 
amount not to exceed those amounts as listed on pages P-___ through 
P- ___ of Exhibit A. Compensation shall under no circumstances be 
increased except by written amendment of this Agreement.  
CONTRACTOR shall be paid within thirty (30) days of presentation of an 
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invoice to CITY for services performed to CITY’s satisfaction.  
CONTRACTOR shall submit invoices monthly describing the services 
performed, the date services were performed, a description of 
reimbursable costs, and any other information requested by CITY. 

4. CONTRACT ADMINISTRATION. 

4.1. CITY’s Representative.  Unless otherwise designated in writing 
___________________, Maintenance Supervisor shall serve as the 
CITY’s representative for the administration of the project.  All 
activities performed by the CONTRACTOR shall be coordinated 
with this person. 

4.2. Manager-in-Charge.  For the CONTRACTOR___________ shall be in 
charge of the project on all matters relating to this Agreement 
and any agreement or approval made by her/him shall be 
binding on the CONTRACTOR.  The Manager-in-Charge shall not 
be replaced without the written consent of the CITY.  

4.3. Responsibilities of the CITY.  The CITY shall provide all relevant 
documentation in its possession to the CONTRACTOR upon 
request in order to minimize duplication of efforts.  The CITY’s staff 
shall work with the CONTRACTOR as necessary to facilitate 
performance of the services. 

4.4. Personnel.  The CONTRACTOR represents that it has or will secure 
at its own expense all personnel required to perform the services 
under this Agreement.  All of the services required under this 
Agreement will be performed by the CONTRACTOR or under its 
supervision, and all personnel engaged in the work shall be 
qualified to perform such services.  The CONTRACTOR reserves 
the right to determine the assignment of its own employees to the 
performance of the CONTRACTOR’s services under this 
Agreement, but the CITY reserves the right, for good cause, to 
require the CONTRACTOR to exclude any employee from 
performing services on the CITY’s premises. 

5. TERMINATION.   

5.1. Termination for Convenience.  Either party may terminate this 
Agreement without cause and in its sole discretion at any time by 
giving the other party thirty (30) days' written notice of such 
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termination.  In the event of such termination, the CONTRACTOR 
shall cease services as of the date of termination and shall be 
compensated for services performed to the CITY's satisfaction up 
to the date of termination. 

5.2. Termination for Cause.  All terms, provisions, and specifications of 
this Agreement are material and binding, and failure to perform 
any material portion of the work described herein shall be 
considered a breach of this Agreement.  Should the Agreement 
be breached in any manner, the CITY may, at its option, 
terminate the Agreement not less than five (5) days after written 
notification is received by the CONTRACTOR to remedy the 
violation within the stated time or within any other time period 
agreed to by the parties.  In the event of such termination, the 
CONTRACTOR shall be responsible for any additional costs 
incurred by the CITY in securing the services from another 
contractor. 

6. INDEMNIFICATION.   

6.1. CONTRACTOR shall indemnify, defend with counsel approved by 
CITY, and hold harmless CITY, its officers, officials, employees and 
volunteers from and against all liability, loss, damage, expense, 
and cost (including without limitation reasonable attorneys fees, 
expert fees and all other  costs and fees of litigation) of every 
nature arising out of or in connection with CONTRACTOR's 
performance of work hereunder or its failure to comply with any 
of its obligations contained in this AGREEMENT, regardless of 
CITY’S passive negligence, but excepting such loss or damage 
which is caused by the sole active negligence or willful 
misconduct of the CITY.  Should CITY in its sole discretion find 
CONTRACTOR’S legal counsel unacceptable, then CONTRACTOR 
shall reimburse the CITY its costs of defense, including without 
limitation reasonable attorneys fees, expert fees and all other 
costs and fees of litigation.  The CONTRACTOR shall promptly pay 
any final judgment rendered against the CITY (and its officers, 
officials, employees and volunteers) covered by this indemnity 
obligation.  It is expressly understood and agreed that the 
foregoing provisions are intended to be as broad and inclusive as 
is permitted by the law of the State of California and will survive 
termination of this Agreement.   
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6.2. The requirements as to the types and limits of insurance coverage 
to be maintained by CONTRACTOR as required by Section 17, 
and any approval of said insurance by CITY, are not intended to 
and will not in any manner limit or qualify the liabilities and 
obligations otherwise assumed by CONTRACTOR pursuant to this 
Agreement, including, without limitation, to the provisions 
concerning indemnification. 

7. INSURANCE REQUIREMENTS. 

7.1. The CONTRACTOR, at the CONTRACTOR’s own cost and 
expense, shall procure and maintain, for the duration of the 
contract, the following insurance policies: 

7.1.1. Workers’ Compensation Coverage.  The CONTRACTOR 
shall maintain Workers’ Compensation Insurance and 
Employer’s Liability Insurance for its employees in 
accordance with the laws of the State of California.  In 
addition, the CONTRACTOR shall require any and every 
subcontractor to similarly maintain Workers’ 
Compensation Insurance and Employer’s Liability 
Insurance in accordance with the laws of the State of 
California for all of the subcontractor’s employees.  Any 
notice of cancellation or non-renewal of all Workers’ 
Compensation policies must be received by the CITY at 
least thirty (30) days prior to such change.  The insurer shall 
agree to waive all rights of subrogation against the CITY, 
its officers, agents, employees, and volunteers for losses 
arising from work performed by the CONTRACTOR for City. 
 

7.1.2.  General Liability Coverage.  The CONTRACTOR shall 
maintain commercial general liability insurance in an 
amount of not less than two million dollars ($2,000,000) per 
occurrence for bodily injury, personal injury, and property 
damage.  If a commercial general liability insurance form 
or other form with a general aggregate limit is used, either 
the general aggregate limit shall apply separately to the 
work to be performed under this Agreement or the 
general aggregate limit shall be at least twice the 
required occurrence limit. 
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7.1.3. Automobile Liability Coverage.  The CONTRACTOR shall 
maintain automobile liability insurance covering bodily 
injury and property damage for all activities of the 
CONTRACTOR arising out of or in connection with the 
work to be performed under this Agreement, including 
coverage for owned, hired, and non-owned vehicles, in 
an amount of not less than three hundred thousand 
dollars ($300,000) combined single limit for each 
occurrence. 

7.2. Endorsements.  Each general liability and automobile liability 
insurance policy shall be issued by insurers possessing a Best’s 
rating of no less than A:VII and shall be endorsed with the specific 
language of Section 8.2.1 below. 

7.2.1. “The CITY, its elected or appointed officers, officials, 
employees, agents, and volunteers are to be covered as 
additional insureds with respect to liability arising out of 
work performed by or on behalf of the CONTRACTOR, 
including materials, parts, or equipment furnished in 
connection with such work or operations.” 

7.2.2. This policy shall be considered primary insurance as 
respects the CITY, its elected or appointed officers, 
officials, employees, agents, and volunteers.  Any 
insurance maintained by the CITY, including any self-
insured retention the CITY may have, shall be considered 
excess insurance only and shall not contribute with this 
policy. 

7.2.3. This insurance shall act for each insured and additional 
insured as though a separate policy had been written for 
each, except with respect to the limits of liability of the 
insuring company. 

7.2.4. The insurer waives all rights of subrogation against the 
CITY, its elected or appointed officers, officials, 
employees, or agents. 

7.2.5. Any failure to comply with reporting provisions of the 
policies shall not affect coverage provided to the City, its 
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elected or appointed officers, officials, employees, 
agents, or volunteers. 

7.2.6. The insurance provided by this policy shall not be 
suspended, voided, canceled, or reduced in coverage or 
in limits except after thirty (30) days’ written notice has 
been received by the CITY. 

7.3. Deductibles and Self-Insured Retentions.  Any deductibles or self-
insured retentions must be declared to and approved by the 
CITY.  At the CITY’s option, the CONTRACTOR shall demonstrate 
financial capability for payment of such deductibles or self-
insured retentions. 

7.4. Certificates of Insurance.  The CONTRACTOR shall provide 
certificates of insurance with original endorsements to the CITY as 
evidence of the insurance coverage required herein.  
Certificates of such insurance shall be filed with the CITY on or 
before commencement of performance of this Agreement.  
Current certification of insurance shall be kept on file with the 
CITY at all times during the term of this Agreement. 

7.5. Failure to Procure Insurance.  Failure on the part of the 
CONTRACTOR to procure or maintain required insurance shall 
constitute a material breach of contract under which the CITY 
may terminate this Agreement pursuant to Section 6.2 above. 

7.6. Nonpayment of Deductible.    The commercial general and 
automobile liability policies required by this Agreement shall allow 
City, as additional insured, to satisfy the self-insured retention 
(“SIR”) and/or deductible of the policy in lieu of the 
CONTRACTOR (as the named insured) should CONTRACTOR fail 
to pay the SIR or deductible requirements.  The amount of the SIR 
or deductible shall be subject to the approval of the City 
Attorney and the Finance Director.  CONTRACTOR understands 
and agrees that satisfaction of this requirement is an express 
condition precedent to the effectiveness of this Agreement. 
Failure by CONTRACTOR as primary insured to pay its SIR or 
deductible constitutes a material breach of this Agreement.  
Should City pay the SIR or deductible on CONTRACTOR’S behalf 
upon the CONTRACTOR’S failure or refusal to do so in order to 
secure defense and indemnification as an additional insured 
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under the policy, City may include such amounts as damages in 
any action against CONTRACTOR for breach of this Agreement in 
addition to any other damages incurred by City due to the 
breach. 

8. ASSIGNMENT AND SUBCONTRACTING.  The parties recognize that a 
substantial inducement to the CITY for entering into this Agreement is 
the professional reputation, experience, and competence of the 
CONTRACTOR.  Assignments of any or all rights, duties, or obligations of 
the CONTRACTOR under this Agreement will be permitted only with the 
express consent of the CITY.  The CONTRACTOR shall not subcontract 
any portion of the work to be performed under this Agreement without 
the written authorization of the CITY.  If the CITY consents to such 
subcontract, the CONTRACTOR shall be fully responsible to the CITY for 
all acts or omissions of the subcontractor.  Nothing in this Agreement 
shall create any contractual relationship between the CITY and 
subcontractor nor shall it create any obligation on the part of the CITY 
to pay or to see to the payment of any monies due to any such 
subcontractor other than as otherwise is required by law. 

9. COMPLIANCE WITH LAWS, CODES, ORDINANCES, AND REGULATIONS. The 
CONTRACTOR shall use the standard of care in its profession to comply 
with all applicable federal, state, and local laws, codes, ordinances, 
and regulations. 

9.1. Taxes.  The CONTRACTOR agrees to pay all required taxes on 
amounts paid to the CONTRACTOR under this Agreement, and to 
indemnify and hold the CITY harmless from any and all taxes, 
assessments, penalties, and interest asserted against the CITY by 
reason of the independent contractor relationship created by 
this Agreement.  In the event that the CITY is audited by any 
Federal or State agency regarding the independent contractor 
status of the CONTRACTOR and the audit in any way fails to 
sustain the validity of a wholly independent contractor 
relationship between the CITY and the CONTRACTOR, then the 
CONTRACTOR agrees to reimburse the CITY for all costs, including 
accounting and attorneys’ fees, arising out of such audit and any 
appeals relating thereto. 

9.2. Workers’ Compensation Law.  The CONTRACTOR shall fully 
comply with the workers’ compensation law regarding the 
CONTRACTOR and the CONTRACTOR’s employees.  The 
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CONTRACTOR further agrees to indemnify and hold the CITY 
harmless from any failure of the CONTRACTOR to comply with 
applicable workers’ compensation laws.  The CITY shall have the 
right to offset against the amount of any compensation due to 
the CONTRACTOR under this Agreement any amount due to the 
CITY from the CONTRACTOR as a result of the CONTRACTOR’s 
failure to promptly pay to the CITY any reimbursement or 
indemnification arising under this Section. 

9.3. Licenses.  The CONTRACTOR represents and warrants to the CITY 
that it has all licenses, permits, qualifications, insurance, and 
approvals of whatsoever nature which are legally required of the 
CONTRACTOR to practice its profession.  The CONTRACTOR 
represents and warrants to the CITY that the CONTRACTOR shall, 
at its sole cost and expense, keep in effect or obtain at all times 
during the term of this Agreement any licenses, permits, 
insurance, and approvals which are legally required of the 
CONTRACTOR to practice its profession.  The CONTRACTOR shall 
maintain a City of Hermosa Beach business license, if required 
under CITY ordinance. 

10. CONFLICT OF INTEREST.  The CONTRACTOR confirms that it has no 
financial, contractual, or other interest or obligation that conflicts with 
or is harmful to performance of its obligations under this Agreement.  
The CONTRACTOR shall not during the term of this Agreement 
knowingly obtain such an interest or incur such an obligation, nor shall it 
employ or subcontract with any person for performance of this 
Agreement who has such incompatible interest or obligation.    

11. NON-DISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY.  The 
CONTRACTOR represents and agrees that it does not and will not 
discriminate against any employee or applicant for employment 
because of race, religion, color, medical condition, sex, sexual 
orientation and/or gender identity, national origin, political affiliation or 
opinion, or pregnancy or pregnancy-related condition. 

 

12. RECORDS AND AUDITS.  The CONTRACTOR shall maintain accounts and 
records, including personnel, property, and financial records, adequate 
to identify and account for all costs pertaining to this Agreement and 
such other records as may be deemed necessary by the CITY or any 
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authorized representative, and will be retained for three years after the 
expiration of this Agreement.  All such records shall be made available 
for inspection or audit by the CITY at any time during regular business 
hours. 

13. OWNERSHIP OF DOCUMENTS.  It is understood and agreed that the CITY 
shall own all documents and other work product of the CONTRACTOR, 
except the CONTRACTOR’s notes and workpapers, which pertain to the 
work performed under this Agreement.  The CITY shall have the sole 
right to use such materials in its discretion and without further 
compensation to the CONTRACTOR, but any re-use of such documents 
by the CITY on any other project without prior written consent of the 
CONTRACTOR shall be at the sole risk of the CITY.  The CONTRACTOR 
shall at its sole expense provide all such documents to the CITY upon 
request. 

14. INDEPENDENT CONTRACTOR.  The CONTRACTOR is and shall at all times 
remain as to the CITY a wholly independent CONTRACTOR.  Neither the 
CITY nor any of its agents shall have control over the conduct of the 
CONTRACTOR or any of the CONTRACTOR’s employees or agents, 
except as herein set forth.  The CONTRACTOR shall not at any time or in 
any manner represent that it or any of its agents or employees are in 
any manner agents or employees of the CITY.  The CONTRACTOR shall 
have no power to incur any debt, obligation, or liability on behalf of the 
CITY or otherwise act on behalf of the CITY as an agent. 

15. NOTICE.  All Notices permitted or required under this Agreement shall 
be in writing and shall be deemed made when delivered to the 
applicable party’s representative as provided in this Agreement.  
Additionally, such notices may be given to the respective parties at the 
following addresses, or at such other addresses as the parties may 
provide in writing for this purpose. 
 
Such notices shall be deemed made when personally delivered or 
when mailed forty-eight (48) hours after deposit in the U.S. mail, first-
class postage prepaid, and addressed to the party at its applicable 
address. 
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CITY OF HERMOSA BEACH 

1315 Valley Drive 
Hermosa  Beach, CA 90254 

 
Attention:  Joe SanClemente, Director 

Public Works Department 
 
 

CONTRACTOR: 
____________________________ 
____________________________ 
____________________________ 

 
Attention:  ____________________ 

 

16. GOVERNING LAW.  This Agreement shall be governed by the laws of the 
State of California.   

17. ENTIRE AGREEMENT; MODIFICATION.  This Agreement supersedes any 
and all other agreements, either oral or written, between the parties, 
and contains all of the covenants and agreements between the 
parties.  Each party to this Agreement acknowledges that no 
representations, inducements, promises, or agreements, oral or 
otherwise, have been made by any party, or anyone acting on behalf 
of any party, which are not embodied herein.  Any agreement, 
statement, or promise not contained in the Agreement, and any 
modification to the Agreement, will be effective only if signed by both 
parties. 

18. ATTORNEYS’ FEES.  In any action brought to declare the rights granted 
herein or to enforce any of the terms of this Agreement, the prevailing 
party shall be entitled to an award of reasonable attorneys’ fees in an 
amount determined by the court. 

19. WAIVER.  Waiver of a breach or default under this Agreement shall not 
constitute a continuing waiver of a subsequent breach of the same or 
any other provision under this agreement.  Payment of any invoice by 
the CITY shall not constitute a waiver of the CITY’s right to obtain 
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correction or replacement of any defective or noncompliant work 
product. 

20. EXECUTION.  This Agreement may be executed in several counterparts, 
each of which shall constitute one and the same instrument and shall 
become binding upon the parties when at least one copy hereof shall 
have been signed by both parties hereto.  In approving this 
Agreement, it shall not be necessary to produce or account for more 
than one such counterpart. 

21. AUTHORITY TO ENTER AGREEMENT.  The CONTRACTOR has all requisite 
power and authority to conduct its business and to execute, deliver, 
and perform this Agreement.  Each party warrants that the individuals 
who have signed this Agreement have the legal power, right, and 
authority to make this Agreement and to bind each respective party. 
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 IN WITNESS WHEREOF, the parties have executed this Agreement the _____ 
day of ________________, 2022. 

  CONTRACTOR: (Company Name) 

 
  _____________________________________ 
   
  ______(TITLE)_________________________ 
    

Contractors State License #: ______________ 

 

CITY OF HERMOSA BEACH: 

 

   
City Mayor 

ATTEST: 

 

 

   
City Clerk 

 

APPROVED AS TO FORM: 

 

   
City Attorney 
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PERFORMANCE BOND 
(TO BE EXECUTED WITHIN 5 (FIVE) DAYS OF CONTRACT AWARD) 

 
JANITORIAL SERVICES 

 KNOW ALL PERSONS BY THESE PRESENTS: 

 THAT WHEREAS the CITY of Hermosa Beach (Owner) has awarded to 
____________________ as principal hereinafter designated as the "Contractor," a 
contract to provide Janitorial Services. 

 AND WHEREAS, the Contractor is required to furnish a bond in connection 
with said contract guaranteeing the faithful performance thereof; 

 NOW, THEREFORE, we, the undersigned Contractor and Surety, are held firmly 
bound unto the Owner in the penal sum of 
_______________________________________________ ($_____.__), which is one hundred 
percent of the total contract amount for the above stated project, to be paid to the 
Owner, its successors and assigns, for which payment well and truly to be made we 
bind ourselves, our heirs, executors and administrators, successors and assigns, jointly 
and severally, firmly by these presents. 

THE CONDITION OF THIS OBLIGATION IS SUCH: 
That if said Contractor, its heirs, executors, administrators, successors, or assigns, shall in all things 
stand to and abide by, and well and truly keep and perform the covenants, conditions, and 
agreements in the foregoing contract and any alteration thereof made as therein provided on its or 
their part to be kept and performed at the time and in the manner therein specified and in all 
respects according to their true intent and meaning, and shall indemnify and save harmless the 
Owner, its officers, and agents, as therein stipulated, then this obligation shall become and be null 
and void; otherwise it shall be and remain in full force and effect.  In case suit is brought upon this 
bond, the said surety will pay a reasonable attorney's fee to the Owner in an amount to be fixed by 
the court.  Surety, for value received, hereby stipulates and agrees that no amendment, change, 
extension of time, alteration, or addition to said contract, and of any feature or item or items of 
performance required therein or thereunder, shall in any manner affect its obligations on or under 
this bond; and said surety does hereby waive notice of any such amendment, change, extension of 
time, alteration, or addition to said contract, and of any feature or item or items of performance 
required therein or thereunder. 

 IN WITNESS WHEREOF, we have hereunto set our hands and seals on the 
_____day of ____________________________, 2022.   

CONTRACTOR     SURETY 

              

 

Subscribed and sworn to this   day of   , 2022. 
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Notary Public             
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PAYMENT BOND 
(TO BE EXECUTED WITHIN FIVE (5) DAYS OF CONTRACT AWARD) 

 
JANITORIAL SERVICES 

 
 THAT WHEREAS, the City of Hermosa Beach (Owner) has awarded to 
____________________________., as Contractor, a contract to provide Janitorial Services. 

 AND WHEREAS, said Contractor is required to furnish a bond in connection 
with said contract, to secure the payment of claims of laborers, mechanics, materials 
persons, and other persons as provided by law; 

 NOW, THEREFORE, we, the undersigned Contractor and Surety, are held firmly 
bound unto the City of Hermosa Beach as Owner in the penal sum of 
__________________________________________ Dollars ($______.__) which is 100 percent of 
the total contract amount for the above stated project, for which payment well and 
truly to be made, we bind ourselves, our heirs, executors and administrators, successors 
and assigns, jointly and severally, firmly by these presents. 

THE CONDITION OF THIS OBLIGATION IS SUCH: 

That if said Contractor, its heirs, executors, administrators, successors, or assigns, or 
subcontractors, shall fail to pay any of the persons named in Civil Code Section 
3181, or amounts due under the Unemployment Insurance Code with respect to 
work or labor performed by any such claimant, or any amounts required to be 
deducted, withheld, and paid over to the Employment Development Department 
from the wages of employees of the Contractor and its subcontractors pursuant to 
Section 13020 of the Unemployment Insurance Code, with respect to such work 
and labor, that the surety or sureties herein will pay for the same in any amount not 
exceeding the sum specified in this bond, otherwise the above obligation shall be 
void.  In case suit is brought upon this bond, the said surety will pay a reasonable 
attorney's fee to the Owner in an amount to be fixed by the court. 

 This bond shall insure to the benefit of any of the persons named in Civil Code 
Section 3181 as to give a right of action to such persons or their assigns in any suit 
brought upon this bond. 

 IN WITNESS WHEREOF, we have hereunto set our hands and seals on this          
day of _______________, 2022. 

CONTRACTOR     SURETY 

             

Subscribed and sworn to this            day of                           , 2022. 
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Notary Public             



 
 

 
 

 Page 17 of 18 
 

 
NONCOLLUSION AFFIDAVIT TO BE EXECUTED 

BY EACH AWARDEE OF A PRINCIPAL CONTRACT 
 
STATE OF CALIFORNIA ) 
 )ss 
COUNTY OF ) 
 
         
being first duly sworn, deposes and says that he is 
 
      

(sole owner, a partner, president, etc.) 
 
of _________________________________________________________________, the  party making the 
foregoing bid, that such bid is not made in the interest of or behalf of any undisclosed person, 
partnership, company, association, organization or corporation, that such bid is genuine and 
not collusive or sham, that said bidder has not directly or indirectly induced or solicited any 
other bidder to put a false or sham bid, and has not directly or indirectly colluded, conspired, 
connived, or agreed with any bidder or anyone else to put a sham bid, or that anyone shall 
refrain from bidding, that said bidder has not in any manner, directly or indirectly, sought by 
agreements, communication, or conference with anyone to fix the bid price of said bidder or 
of any other bidder, or to fix the overhead, profit or cost element of such bid price, or of that 
of any other bidder, or to secure any advantage against the public body awarding the 
Contractor or anyone interested in the proposed contract; that all statements contained in 
such bid are true and, further, that said bidder has not, directly or indirectly, submitted his bid 
price, or any breakdown thereof, of the contents thereof, or divulged information or data 
relative thereto, or paid and will not pay any fee in connection therewith to any corporation, 
partnership, company, association, organization, bid depository, or to any member or agency 
thereof, or to any other individual, except to such person or persons who have a partnership of 
other financial interest with said bidder in his general business. 
 
 

Signed    
            
 
___   
Title 

 
Subscribed and sworn to before me this               day of                              , 2022. 
 
 
       
Notary Public 
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COMPENSATION INSURANCE CERTIFICATE 
 
Pursuant to Section 1861 of the State Labor Code, each Contractor to whom a public 
works contract has been awarded shall sign the following certificate and shall submit 
same to the City of Hermosa Beach prior to performing any work on this contract: 
 

I am aware of the provisions of Section 3700 of the Labor Code which require 
every employer to be insured against liability for worker's compensation or to 
undertake self-insurance in accordance with the provisions of that code, and I 
will comply with such provisions before commencing the performance of the 
work of this contract. 
 
 

 
    CONTRACTOR: _______________________. 
 
 
       
     
    __(TITLE)_______________________       
 
      
 
      
   

   
    Date  
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EXHIBIT A  
SCOPE OF SERVICES 

Summary of Work Covered by Contract Documents 
 
A. The Work covered under this contract includes landscape maintenance 

services for the City of Hermosa Beach. 
 

Contractor shall perform all work necessary to complete the agreement in a 
manner satisfactory to the Public Works Director or his/her designee. The work 
to be done under these specifications shall include the furnishing of all labor, 
material, equipment, tools, disposal site or disposal transfer station expense and 
any other incidental expense necessary to perform Janitorial Services for the 
City of Hermosa Beach. The areas to be maintained shall include City Hall, 
Police Department, Police Motor Office, Police Substation, Community Services 
Building, Clark Building, Community Center, City Yard, South Park School, Park 
Restrooms, Lawn Bowling Green Field and the trailers on Bard Street. 

 
B. Scope of Work 

5.1.1 GENERAL 
 

The intent of this Section, as it applies to this agreement, is to present 
various work activities as they relate to janitorial services. 
 
The Contractor shall provide, at its own risk and cost, all labor, 
materials, tools, equipment, transportation, hauling, and other items 
needed to do janitorial work as directed herein. 
 

5.1.2 SCOPE OF WORK 
 
The Contractor shall perform all work necessary to fulfill the contract in 
a satisfactory manner. 
 

5.1.3 LEVEL OF MAINTENANCE 
 
A. All work shall be performed in accordance with the maintenance 

standards at City established frequencies so as to maintain a 
pleasing aesthetic level. Standards and frequencies may be 
modified from time to time as deemed necessary by the City for 
the proper maintenance of these buildings. City reserves the 
right to renegotiate the unit prices if frequencies change 
substantially. 
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B. Weekly inspections of all areas included in the contract will be 
made by the City. The results of each inspection shall be 
recorded and retained for routine reference. The City shall 
allot ten (10) hours monthly for inspection and contract 
supervision. The Contractor shall compensate the City for all 
time required for inspection and supervision in excess of the 
above specified time, providing that: 

 
(1) The excess time is, in the opinion of the City, required 

due to an inadequate level of maintenance; as 
specified herein; 

 
(2) That the Contractor has failed to correct said deficiencies 

within five (5) working days after notification. 
Compensation shall be charged at a rate including 
actual time, mileage and fringe benefit costs incurred by 
the City. 

 
Notices and penalties for non-performance are set 
forth as follows: 

 
(1) Deficiency Notice: The Contractor is required to 

correct deficiencies within the time specified by the 
City. 

 
(2) Withholding of Payment: Provided work under the 

Deficiency Notice has not been completed, payment for 
subject deficiency shall be withheld until deficiency is 
corrected, without right to retroactive payments. 

 
C. The Contractor’s representative shall contact the City on a 

weekly basis for notification of special maintenance item(s) 
requiring correction. 
 

D. The Contractor shall provide a field supervisor and 
maintenance crew at the work sites during normal working 
hours. All of the Contractor’s maintenance personnel shall be 
supervised by a qualified, English-speaking, field supervisor in 
the employ of the Contractor. 

 
The Contractor must employ sufficient personnel to perform all 
work as scheduled and approved by the City at all times, 
including during transitions in Contractor’s personnel. 
 
The City will work with the contractor to develop and maintain a 
quality to ensure all custodial services are performed in 
accordance with accepted commercial practices. The 
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contractor shall implement procedures to identify, prevent, and 
ensure non- recurrence of defective services. As a minimum, the 
contractor shall develop quality control procedures addressing 
the areas identified in the Performance Work Statement. 

 
5.1.4 EXTRA WORK 

 
Work done under this category shall be done on a time and 
material basis and is not included in the agreement maintenance 
price. Estimates for any proposed work shall be submitted to the 
City for approval before any additional extra work is started. 

 
5.1.5    WORK SCHEDULE 

Work Hours: 

• Night Shift shall work between the hours of 7:00 PM and 7:00 AM 
daily. 

• One (1) Day Person shall work 8:00 AM to 2:00 PM, Monday 
through Sunday. 

• Park restrooms should be cleaned in the morning prior to 8am 
daily 

• All restrooms shall be locked up at night (City will give exact 
time) 
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SCHEDULE OF SERVICE 

Location S M T W TH F S 
Police Department, Motor 
Office, and Substation 

X X X X X X X 

City Hall and Bard Trailer X X X X X   
Community Services Building X X X X X X X 
Jail X X X X X X x 
City Yard X X X X X X X 
South Park Classroom 
 

 X X X X  X  

Lawn Bowling Green  X  X  X  
Park Restrooms at Clark Field X X X X X X X 
Park Restrooms at Fort Lots-of-
Fun 

X X X X X X X 

Park Restrooms at Sea View 
Park 

X X X X X X X 

Park Restrooms at South Park 
(2 Locations) 

X X X X X X X 

Park Restrooms at Valley Park X X X X X X X 
Day Shift  X X X X X X X 

 

Note: For the Night Shift, the days shown refer to the start of the shift (i.e., 
Saturday refers to the shift that starts Saturday night at 7:00 PM and ends Sunday 
morning). 

 

5.1.5 DAMAGES 

The Contractor shall report immediately any damage to City equipment 
or property. The Contractor shall be liable for damages caused by it 
personnel. Any repairs and associated costs resulting from Contractor 
vehicle or equipment damage shall be the responsibility of the 
Contractor. 

5.1.6 MATERIALS TO BE PROVIDED BY CONTRACTOR 

The Contractor at its own cost and expense shall furnish all necessary 
equipment, supplies, and materials of good quality as approved by the 
Superintendent and in the amounts necessary to fulfill this agreement and 
to accomplish an acceptable and professional level of maintenance. This 
includes all janitorial cleaning materials and equipment, i.e., can liners, 
paper towels, toilet paper, etc. Toilet paper must be two-ply. Each 
location must have an adequate stock of cleaning supplies and 
equipment. 
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All cleaning products shall be “Green Seal” certified to meet 
environmental standards. 

 

5.1.7 EQUIPMENT NOISE 

Noise level requirement shall apply to all equipment on the project or 
related to the project including but not limited to trucks, or transient 
equipment that may or may not be owned by the Contractor. The use 
of loud sound signals shall be avoided in favor of light warnings except 
those required by safety laws for the protection of the public or 
Contractor's personnel. 

 

5.1.8 LEAF BLOWERS 

The use of gas and electric leaf blowers within the City was prohibited as 
of February 2001, Ordinance Number 01-1213. 

 

5.1.9 AIR POLLUTION 

Contractor shall comply with all air pollution control rules, regulations, 
ordinances and statutes which apply to any work performed pursuant to 
the Agreement and shall not discharge smoke, dust or any other air 
contaminants into the atmosphere in such quantity as will violate the 
regulations of any legally constituted authority. 

Material to be disposed of shall not be burned. 

 

5.1.10 DISPOSAL OF DEBRIS 

The Contractor shall promptly dispose of all debris accumulated as a 
result of cleaning and must assure recycled items are disposed in the 
city’s recycle bins. 
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      5.2.1 PROJECT LOCATIONS, DAYS AND HOURS OF CITY OPERATIONS,     
 OCCUPANCY/LOADS 

Clark Building 861 Valley Drive, between 
7:00 A.M. and 11:00 P.M. 
Monday through Sunday 

100 
persons/day 

General Services 
Building 

1035 Valley Drive, between 7:00 A.M. and 
4:30 P.M. 
Monday through Sunday 

14 
persons/day 

City Yard 555 6th Street, between 7:00 A.M. and 5:30 
P.M., Monday through Friday 

15 
persons/day 

City Hall 
including 
Council 
Chambers, 
Patio, Public 
Restrooms, Bard 
Trailer 

1315 Valley Drive, Hermosa Beach; 
between 7:00 A.M. and 6:00 P.M.; Monday 
through Thursday 

42 
persons/day 
150 
persons/day 

Police Offices, 
Motor Office, and 
Sub Station  

540 Pier Avenue (24 hrs. /day, 7 days/wk.) 
Police Department Offices: (7 A.M. to 6 
P.M.) Police Secretary’s Office, Police 
Chief’s Office, Detectives’ Office, 
Detectives’ Admin Office, Police 
Conference Room, Trailer office, Sub 
Station Office 

25 
persons/day 

Police 
Department: 
Jail 

540 Pier Avenue (24 hrs. /day, 7 days/wk.) Up to 13 
persons/day 

Community 
Center including 
Gymnasium and 
Theater 

710 Pier Ave., 7:00 A.M. to 11:00 P.M., 
Monday through Sunday 

1,000 
persons/day 

South Park 
Building 

400 Valley Drive, 2:00 P.M. to 6:00 P.M., 
Monday through Friday 

40 
persons/day 

Lawn 
Bowling 
Club 

863 Valley Drive, 10:00 A.M. to 2:00 P.M., 
Tuesday, Thursday, Friday 

10 
persons/day 
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5.2.2 BASIC SERVICE SCHEDULE 

 

A.  Daily for ALL areas: 

1. Empty all desk and area trash and recycling containers (recycling 
and organic waste is to be emptied into specific bins provided by the City), 
including containers exterior of the structures and within 25 feet of entry/exit 
doors and deposit all wastes in designated exterior dumpsters, putting 
recycled waste into the appropriate bins. Wash out trash receptacles as 
necessary. 

2. Replace container liners daily in restrooms, kitchenettes, and coffee 
areas, other as required by observation of staining or tearing. 

3. Sweep all uncarpeted floors and stairs with chemically treated dust 
mops. This is to include behind couches, under tables and chairs. 

4. Sweep all bare concrete floors with sweep compound. This is to 
include behind couches, under chairs and tables. 

5. Spot mop or clean spillage from all floors, bare concrete, vinyl tile, 
 or concrete. 

6. Dust and soft rag buff all public counters. Use cleanser and damp 
rag on Formica counters. 

7. Spot clean partitions, doors, doorframes, bathroom fixtures, dryers, 
waste containers, and wall switches with particular attention around door 
handles. 

8. Clean and sanitize all drinking fountains. 

9. Vacuum all carpeted floors. 

10. Maintain janitorial closets and storage areas in a clean and orderly 
manner. 

12. Secure all exterior doors and windows. Turn off all but security night 
lighting. 

 

B. Daily for ALL restrooms: 

1. Empty all waste containers and replace liners. 

2. Wash all consumable product containers: toilet tissue holders, towel 
dispensers, seat cover dispensers, sanitary napkin dispensers, soap 
containers, and trashcans. 
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3. Refill all consumable product containers mentioned above with your 
supplied products, approved by the City. Extra toilet paper and paper 
towels must be available. 

4. Clean and disinfect floor drains, all sinks, toilets, urinals, toilet seats - 
both sides, and exterior surfaces of the above units together with their 
exposed piping. 

5. Clean and polish all metal frames, fixtures, faucets, and containers. 

6. Clean and polish all mirrors. 

7. Spot clean metal partitions and doors. 

8. Clean splash marks on walls adjacent to or over sinks. 

9. Spot clean all ceramic tile and walls. 

10. Wet mop and disinfect floors. Water must be replaced as it becomes 
dirty. 

11. Replace hanging disinfectant and urinal blocks as needed. 

12. Clean all vents of dust, grime and build-up. 

13. Clean and disinfect shower facilities within Police Department. 

 

C. Daily for ALL kitchenettes and coffee areas. 

1. Empty, wash, disinfect, and replace liners in all trash containers daily. 

2. Wash all counter tops, tabletops, coffee machines, and sinks. 

3. Leave machines plugged in and in the same on and off position as 
left by the staff, unless an empty coffee pot has been left on top of an ON 
element, these shall be removed and set aside, and the coffee machine 
turned off. 

4. Wet mop and disinfect all vinyl floors, and spot clean all carpet 
adjacent thereto. 

5. Restock cabinets with paper towels. 

6. No cleaning of dishes, silverware, or coffee pots will be required. 

7. Remove and dispose of all food or beverages not in refrigerators or 
cabinets. 

8. Sweep and mop entire kitchen floor, including under the cabinets. 
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D. Weekly for ALL areas unless otherwise noted: 

1. Spot clean all walls. Remove smudges and all foreign marks. 

2. Spot clean all carpeted floors using professional carpet cleaning 
equipment. 

3. Police Offices - Buff the waxed floor upstairs. 

4. Water all indoor plants. 

5. Clean interior and exterior of all glass panel doors. 

6. Perform low dusting, defined as floor level to five feet above floor, 
including base molding or top set, windowsills, ledges, chairs, railings, 
partitions, tables, desks, telephones, filing cabinets, and all office furniture. 

SPECIAL NOTE: In no case shall any paper, books, documents, or equipment 
be touched, moved or displaced. Any suspiciously important envelopes or 
other material found in the containers on the floor shall be left in the area 
with a note to the using staff member to check for value. 

7. Clean stairs and elevators including sweeping and/or damp 
mopping all stair treads and landings, hand-dusting all handrails, damp-
mop elevator floor, clean elevator tracks, clean fingerprints from elevator 
walls, doors, and control panels. 

 

E. Monthly ALL areas unless otherwise noted: 

1. Clean ALL windows inside, including interior sills and frames. 

2. Polish all drinking fountains. 

3. Dust all mini blinds 

4. Vacuum and clean all office chairs. 

 

F. Quarterly ALL areas: 

1. Strip, wash, apply floor finish, and machine polish (or equivalent) vinyl 
floors. 

 2. Complete washing of main walls and painted metal and molded 
plastic furniture. 

3. Shampoo all carpeting with professional carpet cleaning 
equipment. 
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4. Wash outside of all the windows at City buildings except for the 
upper gym windows. Cleaning must be performed in accordance with 
OSHA standards. 

5. Wax City Hall stairs and the Police Department rear stairs. 

6. The City will provide a schedule for quarterly services and inspection 
upon completion will be required. 

 

G. Semi-annually for ALL areas: 

1. Feather dust or wash lighting fixtures. 

2. Vacuum or wash all heating and air conditioning vents. Should be 
done when change over from heating to cooling mode takes place or vice 
versa. 

3. The City will provide a schedule for semi-annual services and 
inspection upon completion will be required. 

 

H. Annually for ALL areas: 

1. Wash and polish lighting fixtures, lamps, and reflectors. 

2. Wash all mini blinds. 

3. The City will provide a schedule for annual services and inspection 
upon completion will be required. 

 

5.2.3 EXTRA SERVICE AND ON-CALL SERVICES 

 

The Contractor shall indicate on the proposal the costs for furnishing 
all labor and equipment to perform on-call and extra services listed 
below. The City will monitor all cleaning materials. Extra services 
other than those listed shall be negotiated on a time and material 
basis with a not to exceed amount. 
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5.2.4 SPECIAL REQUIREMENTS 

 

A. CLARK BUILDING 

Clark Building is a one-story building located at 861 Valley Drive, 
 approximately 2 to 2½ blocks south of City Hall. It consists of an auditorium, 
  a men’s restroom, a women’s restroom, a kitchen, a utility room and 
a  storage room. 

The auditorium is approximately 3,354 sq. ft. in size and has a wood floor. 
The men’s and women’s restrooms are approximately 160 sq. ft. in size 
each, and have concrete floors. The utility room (seniors’ room) is 
approximately 200 sq. ft. in size and is carpeted. Total square footage is 
approximately 3,900 sq. feet. 

Cleaning of the Clark Building should be done after 11:00 P.M. as it is often 
used for public events. All coordination is to be made through the Public 
Works Department. 

 

1. Vinyl Flooring: wet mop daily. 

2. Secure exterior windows in closed position every night when leaving. 

3. Clean front entrance windows every Friday night.  

4. Clean restroom floors daily assuring grout is clean. 

5. Sweep the sidewalk, stairs, and front entrance of the building 
entrance. 

6. Cleaning shall be done after 11:00 P.M. on weeknights. 

 

B. GENERAL SERVICES BUILDING 

The General Services Building is a two-story office building located 2 blocks 
south of City Hall at 1035 Valley Drive. The lower floor has several offices with 
a total area of 1,750 sq. ft. The upper floor has several offices and a total 
area of 1,150 sq. ft. Men’s and women’s restrooms in the building are 
located on the ground floor. 

All coordination for cleaning the General Services Building shall be made 
through the Public Works Department. 

1. Vinyl Flooring: wet mop daily. 

2. Clean restrooms: daily. 
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C. CITY HALL, COUNCIL CHAMBERS, PATIO, AND PUBLIC RESTROOMS 

The City Hall area has two floors, and a basement with offices and 
two lunchrooms (one on the basement level, one on the second 
floor). The patio, Council Chambers and public restrooms shall be 
included. All cleaning of City Hall offices shall commence after 
7:00 P.M; except the first floor of City Hall for which cleaning shall 
commence after 7:00 P.M. or after Council meetings adjourn on 
the second and fourth Tuesday of the month, whichever is later. 
The City Hall Council Chambers is often used for public events and 
cleaning of the Council Chambers shall be performed after 
midnight or after council meetings adjourn. There is a total of 
16,632 sq. ft. in City Hall, which includes all floors, public, and inside 
restrooms, elevator, stairwells, and lunchrooms. 

 

1. Clean both sides of lobby door glass weekly and clean both sides 
 of all courtyard-facing windows monthly. 

2. Upholstery - spot clean monthly or as needed. 

3. Clean dust from lighting, vents and ceilings each month. 

4. Remove any cobwebs from the open face brick weekly. 

5. Remove cigarette butts and trash from outside planter areas. 

6. Sweep the sidewalk and stairs located in the front and rear of the 
building entrance daily. 

7. Service City Hall on Sundays. 

8. Wipe down all railings daily. 

  

D. POLICE DEPARTMENT 

1. The Police Department is located in the north portion of the City Hall 
complex and occupies the ground floor and basement levels. Areas to be 
cleaned shall include all offices (i.e., Chief's office and the Detective 
Bureau), all restrooms, locker rooms including restroom with shower, 
hallways, dispatcher's room, booking area, interior and exterior entrance 
areas (both front and rear including cigarette butt containers), sweep the 
sidewalk in front the building entrance, and mop the rear stairs. There is a 
total of 11,812 sq. ft. in the Police Department, on two floors, excluding the 
Jail. 
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Scheduling of cleaning within the Police Department shall be coordinated 
with the Chief of Police or City Representative. 

2. The Motor Office areas to be cleaned are the office and restroom 
located in the trailer. The front garage/floor area needs to be dust mopped 
and wet mopped. There is a total of 1,000 sq. ft. 

3. The Police Department Substation is located at 1301 Hermosa 
 Avenue. The areas that need to be cleaned are the office and the   
 restroom. There is a total of 320 sq. Ft. 

 

E. JAIL 

The Jail is located on the ground floor of the Police Department, just south 
of and attached to the front entrance to the Police Department. 

Scheduling of cleaning within the Police Department shall be coordinated 
with the Chief of Police or City Representative. 

DAILY WORK (Approx. sq. ft. = 1,398) 

1. Sweep out all jail cells, all hallways and processing areas of 
the jail. 

2. Clean and disinfect all water closets and shower stalls within 
the Jail facility. 

3. Disinfect all bunks and wipe mattresses clean. 

4. Mop and disinfect each jail cell, all hallways, and processing 
areas of the Jail. 

5. Empty all trash receptacles and remove all trash and refuse 
from the Jail facility. 

           6. Clean microwave ovens daily. 

 

MONTHLY WORK 

1. Wash down the walls of the jail cells and jail hallways. 

2. Wash and clean the jail mattresses. 

3. Vacuum clean property boxes. 
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  F. COMMUNITY CENTER (THIS INCLUDES THE GYMNASIUM AND THE THEATER) 

  

DAILY/WEEKLY WORK (Approx. sq. ft. = 20,812) 

1. Vacuuming - detail vacuuming daily. 

2. Dusting - daily. 

3. Buff waxed floors - ONCE A WEEK. 

4. Must clean after midnight when evening events are 
scheduled. 

5. Dust mop gymnasium floor weekly. 

6. Sweep the sidewalk in front of the building entrance. 

 

MONTHLY WORK 

1. Wax floors once each month. 

 

G. CITY YARD 

The City Yard is located at 555 6th Street. There is an area of approximately 
3,200 sq. ft. to be cleaned that includes 1 trailer, 2 restrooms, a copy room, 
a lunchroom, an office with two desks, and upstairs offices and break room. 

 

H. Bard Street Trailers 

There are a total of 1,254 sq. ft. to be cleaned in the Bard Trailer, which 
include four offices, a computer room, an administrative area, a hallway, 
and restrooms. Spot clean all carpeted floors using professional carpet 
cleaning equipment weekly. Shampoo all carpeting with professional 
carpet cleaning equipment quarterly. 

I. SOUTH PARK 

There are 896 sq. ft. to be cleaned which includes the classroom only. 

 

J. LAWN BOWLING BUILDING 

There are 846 sq. ft. in this building 
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K. DAY PERSON 

The day person is assigned to the Community Center but may be assigned 
to other areas as directed by the Superintendent of Public Works. Break 
times and lunch times will be determined by the City and any changes will 
need to be approved by the City. 

Basic duties include those specified in Section 5.2.2 A, B and C. 

 

5.2.5 CITY PROVIDED FACILITIES 

The City shall provide at no cost to the Contractor the following: 

 A. Electricity 

B. Water 

 C. Various janitorial storage spaces. All equipment and supplies 
must be kept only in the designated spaces and the areas must 
be kept clean. 

D. Dumpster bins exterior of the buildings for disposal of trash. 

 

5.2.6 CONTRACTOR’S RESPONSIBILITY 

The Contractor shall inform the City of additional concerns beyond the 
Contractor's responsibility, which require action by the City to correct 
deficiencies. Examples include defective fixtures, raised floor coverings, 
lack of power or water, any plumbing issues, etc. 

The Contractor shall be responsible for securing any and all buildings that 
he/she leaves after work has been completed. This is to include locking all 
doors and windows and setting proper alarm codes. 

 

5.3 CLOSED BUILDINGS 

In the event a city facility is closed for remodel, construction, emergency where 
work cannot be performed, there shall be a credit for the days of no work on such 
facility. 

 

5.2.7 OFFICE FOR INQUIRIES AND COMPLAINTS 

The Contractor shall maintain an office at some fixed place and shall maintain a 
telephone therein, listed in the telephone directory in his/her own name or in the 
file name by which he/she is commonly known, and shall at all time during the 
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hours between 8:00 AM and 5:00 PM of each working day have a full-time 
employee at said office for the answering of inquiries and for receiving complaints 
from the Director of Public Works.  The Contractor shall maintain a written log of all 
complaints, the date thereof, and the action taken pursuant thereto or the reason 
for non-action.  Such a log of complaints shall be open to the inspection of the 
Director of Public Works.  
 
The Contractor shall make every reasonable effort to respond to complaints on 
the same day they are received and shall report to the Director of Public Works 
within twenty-four (24) hours as to the action taken concerning each complaint. 
 

5.2.8 PUBLIC RELATIONS  

Contractor shall, in person or through his/her agent, investigate any complaint, 
which may concern, or be involved in, the performance of the contract.  
Contractor shall report to the Director of Public Works, or designee, the following 
working day as to the action taken with reference to the complaint and, when 
necessary, complete a Service Request, which will remain on file at City Hall.  
Complaints received before noon shall be answered the same day; complaints 
received after noon shall be answered the following day. 
 

5.2.9 EMERGENCY CALL BACK  

The Contractor shall provide employees and equipment to respond to any after 
hour emergency, sewer plug or spill.  A 24-hour contact phone number shall be 
provided by the Contractor.  Contractor must respond within 30 minutes after 
being contacted by the City.  Contractor must mobilize and have the appropriate 
personnel and equipment in the City of Hermosa Beach within two (2) hours from 
when the emergency phone call was received per the base proposal or within 
one (1) hour from when the emergency phone call was received per the 
alternative proposal.  The emergency may require as Vactor truck and video 
camera vehicle.  This response requirement includes nights, weekends, holidays, 
and all hours.  For proposal purposes, costs for this service shall include all 
mobilization and hourly costs using a two-man, two-hour minimum service. 
 

5.3.0 DAMAGES  

The Contractor shall report without delay any damage to City equipment, City 
property or private property.  The Contractor shall be liable for damages caused 
by his/her actions.  Any repairs and associated cost resulting from Contractor 
caused damage shall be the responsibility of the Contractor. 
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